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1. O0mas xapakTepucTHKa pado4eil nporpaMMsl 001e00pa3oBaTeJbHOM TUCHUIIINHBI

1.1. MecTo THCHUIIMHBI B CTPYKTYpe OCHOBHOI 00pa3oBaTe/ibHOIi POrpaMMblI

VYuebnas pucuumuinHa «OI1.27 JlokyMeHTalMOHHOE O0ecIieYeHue YIPaBICHHS SIBISIETCS
00513aTeNbHOM  YacThlO0 OO0IIENPOPECcCCHOHATBHOIO IHMKJIA 00pa3oBaTeIbHONM MPOTpPaMMBbl B
cootBercTBUU ¢ ®I'OC mo cnenmanbHocTd 38.02.01 DxoHOMHUKA M OyXraiaTepckuil yder (mo
OTpacysim).

Ocoboe 3HaueHKHe TUCIUIUIMHA uMeeT pu popmupoBannn u pazButun OK 01, OK 02, OK

03, OK 04, OK 05, OK 10, IIK 1.1.

1.2. ]_Ie.]'ll/l H INIAHUPYEMBIC PE3YJbTAThl 0CBOCHUSA TUCHUIIIMHBI:

OO01me KOMIETEHIINN

=
:
S g @opmyanposka 3HaHus, yMEeHUs
= 2 KOMIIETEeHIM U
=
2
OK 01 | Beibupats criocoosl YMeHHsI: pacmo3HaBaTh 33ady W/WIH TpoodiieMy
pelieHus 3aaad B NMPO(PECCUOHANTBHOM W/UIU COLIMAJTIbHOM KOHTEKCTE;
npodeccHOHaTBLHON AaHAJM3UPOBATh 3a/a4y W/WiIH TpoOJIeMy U BBIICIATH
JeSITeNIbHOCTH €e COCTaBHBIE YACTH; OMNPEAENATh ATambl PEIICHUs
MPUMEHHUTEIBHO K 3aJaud;  BBSIBIAT M O(G(EKTHBHO  HCKATh
pa3IMYHbIM uH(pOpMaIIMI0, HEOOXOAUMYIO IJIsi pEIICHUs 3aJadu
KOHTEKCTaM W/Wd IpoOJIeMBIL;
COCTaBIISITh IU1aH NEeICTBUS; OTIpeNeTsATh
HE0OXO0IUMBIE PECYPCHI;
BIIQ/IETh aKTyallbHBIMH METOJIaMU paboThI
B  NpodeccMOHalIbHOM U  CMEXHBIX  cdepax;
pealM30BbIBATh COCTABJICHHBIA IUIaH; OIICHUBATH
pe3yJabTaT M TOCHEACTBUS  CBOUX  JEHCTBUU
(caMOCTOSATEIHHO WJIH C TOMOIIHI0 HACTABHHUKA)
3Hanun: aKTyaJIbHBIN npodeccuoHaNbHBIN
U COIMANBHBI KOHTEKCT, B KOTOPOM MPHUXOAUTCS
paboTaTh M )KHUTh,; OCHOBHBIC HCTOYHUKH UH(POPMAITUH
U pecypchl i pelieHus 3aJad U [IpoOsieM
B ITPO(HeCCHOHATTLHOM H/HITH COIMATTBHOM KOHTEKCTE;
QITOPUTMBI BBITIOTHEHUS padoOT B MPO(hecCHOHATBHOM
u CMEKHBIX 00J1acTX; METO/IbI paboTsl
B MIpoeCCHOHATBHON M CMEXHBIX c(hepax; CTPYKTypy
IUTaHa ISl pelIeHHs] 3ajJad; TOPSJIOK  OICHKH
pe3ynbTaToOB pelieHusl 3afad  npodeccnoHalbHON
JIESITCIIBHOCTH
OK 02 | OcymiecTBasTh MOUCK, | YMeHHMsl:  ONpeAeNsaTh  3aJayd A TIOMCKa
aHaJIN3 WH(OPMAIINHN; OTPECIIATh HEOOXOIUMbIE MCTOYHUKH
Y UHTEPIIPETALHIO uH(pOpMallMK;  TUIAHUPOBAaTh  MpOIECC  TOUCKA;
nH(pOpMaIuy, CTPYKTYypHUPOBAThH MOJTy4aeMYy¥o nH(OpPMAIIHIO;
HE0OXOTUMOM JIs BBIICTIITh ~ HauOollee  3HAYMMOE B IEpEYHe
BBITIOJTHEHHUS 3,134 nH(OpPMAIINHY; OICHUBATh MPAKTHYSCKYIO 3HAYMMOCTh
npodeccnoHabHOM pE3yNbTATOB MOUCKA; 0OPMIISITh PE3YNIbTATHI MOMCKA




NesITeNIbHOCTH 3HaHuA: HOMEHKJIaTypa MH(OPMaLIMOHHBIX
UCTOYHUKOB, NPUMEHSIEMBIX B MpOodecCHOHATBLHON
JESITEIIbHOCTH; MIPUEMBI CTPYKTYpPHUPOBAHHUS
uHpopmanuu; ¢Gopmar oGOPMIICHUS PpE3YIbTATOB
noricka HHQOpMaIiu
OK 03 | IlnanupoBatrs YMeHus: ONpeNeNarTh aKTyaJbHOCTh HOPMAaTHBHO-
U pPeaIn30BbIBATh MPaBOBOM  JOKYMEHTallMM B  IpOo(dhecCHOHATLHOM
coOCTBEHHOE JESTEIIbHOCTH; INPUMEHATh COBPEMEHHYIO Hay4YHYIO
npodeccuoHanbHOe npoecCHOHANBbHYI0  TEPMUHOJIOTUIO;  ONPEIEIATh
U JIMYHOCTHOE U BBICTPaWBaTh TPACKTOPHH MPO(HECCHOHATBEHOTO
pasBuTHE pa3BUTHA U caMO00pa30BaHUs
3HaHMA: coJep)KaHHWE AaKTyaJbHOM HOpPMAaTUBHO-
MPaBOBOM JOKYMEHTAIlMHM; COBPEMEHHAs Hay4Has
U TnpodeccHuoHaNbHAsT TEPMHHOJIOTHS; BO3MOXKHBIC
TPaeKTOPUH pohecCHOHaIBLHOTO pa3BUTHUSA
1 caM000pa30BaHUs
OK 04 | PaGoTtatb YMeHnusi:  OpraHu3oBbIBaTH  PabOTy  KOJIJIEKTHBA
B KOJJIEKTHUBE U KOMaHJbl; B3aUMOJEWUCTBOBAaTb C  KOJUIETAMH,
U KOMaHje, PYKOBOJCTBOM, KJIMEHTaMU B XOJi€ MpOoQecCHOHATBLHON
3pPEKTHBHO JIESTEIIbHOCTH
B3aMMO/ICIICTBOBATH 3HAHMA: TICUXOJOIMYECKUE OCHOBBI JESTEIbHOCTH
C KOJUIeraMy, KOJUJIEKTHBA, TICUXOJIOTHUECKUE 0COOCHHOCTHU
PYKOBOJICTBOM, JIMYHOCTH; OCHOBBI IPOEKTHOM J1€ATEIbHOCTH
KIIMCHTaMHU
OK 05 | OcymiecTBasiTh YCTHYIO | YMeHHMsI:  IpaMOTHO  HW3JlaraThb ~ CBOM  MBICIH
Y TUCBMEHHYIO U oopMIATE AOKYMEHTH MO MPO(hecCHOHATHLHOM
KOMMYHHKAIUIO TEMaTUKE Ha TOCYJapCTBEHHOM SI3bIKE, MPOSBISATH
Ha TOCYJJapCTBEHHOM TOJIEPAHTHOCTH B pa00UYEM KOJJICKTUBE
a3bike Pocculickoi 3HaHMA: OCOOEHHOCTH COLMANBHOIO U KYJIBTYPHOTO
®denepauuu KOHTEKCTa; TmpaBuwia oQopMIIeHHsS JIOKYMEHTOB
C Y4eTOM Y TIOCTPOEHUS YCTHBIX COOOIIEHU N
0COOEHHOCTEM
COLIMAJILHOTO
U KyJbTYPHOTO
KOHTEKCTa
OK 10 | Ionp3oBatecs YMenusi:  moHUMaTh ~ OOHmIMIT  CMBICT  YETKO
pOQeCCHOHATBHOM MIPOM3HECEHHBIX BBICKA3bIBAHWN Ha WM3BECTHBIC TEMBI
JOKyMEHTaIuen (mpoeccroHalIbHBIE U OBITOBBIE), TOHUMATh TEKCTHI

Ha rocy1apCTBCHHOM
1 MHOCTPAHHBIX A3bIKaX

Ha 0a30BbIC MPOQPECCHOHAIBHBIC TEMBI, Y4aCTBOBATh

B auanorax Ha 3HAKOMBIE o0rmue U
npodeccuoHanbHble  TEMbI;  CTPOUTh  IPOCTHIE
BBICKA3bIBAHUs 0 cebe

U 0 CBOEH MPOQECCHOHATBHON AEATEIBHOCTH; KPATKO
000CHOBBIBaTh U OOBSCHATH CBOU JIEHCTBUS (TEKyILHe
U IUIAHUPYEMBIE); THCaTh  IPOCTbIE  CBSI3HBIC
COOOLIEHHA Ha 3HAKOMBIE WM HHTEPECYIOIINe
npodeCCHOHATIbHBIE TEMBI




3HAHUS. TIPaBUJIa MMOCTPOCHUS TMPOCTBIX M CIOXHBIX
OpeyIoKeHNH  Ha  Tpo(decCHOHANBHBIE  TEMBI,
OCHOBHBIEC OOIICYIOTPEOUTEIbHBIE TJIarofibl (ObITOBas
U npodeccHOHaNbHAs  JIGKCHKA);  JIGKCUYECKUN
MUHHMYM, OTHOCSIIMICS K OIHMCAaHUIO IPEIMETOB,
CpeAcCTB u IPOIIECCOB npodeccuoHaTbHON
NeSITeTbHOCTH; OCOOCHHOCTH TIPOM3HOIICHUST; IPaBUIIa
YTEHUS TEKCTOB MPOECCUOHATHLHON HAIPABICHHOCTH

[IpodeccrnonanbHbie KOMIIETEHIIUU

OcHOBHBIE BHJIbBI

Koa u HamMeHOBaHHEe

Iloka3arein ocBoeHHA

AeATEeJIBLHOCTH KOMMETEeHI[HI KOMIIETEeHI[UH
B/ 1. I[IK 1.1. O6pabatsiBath | [IpakTHUYECKHI ONBIT:
JIOKyMEHTUPOBaHHE MEpPBUYHbBIE JIOKYMEHTUPOBaHUS XO035HCTBEHHBIX
XO03SICTBEHHBIX OyxrajuTepckue orepanuii ¥ BEJJCHUH OyXTaJITePCKOTO
orepanuid W BEICHUE | JOKYMEHTBI ydeTa aKTUBOB OpraHH3aIuu

OyXraJTepckoro ydera
AKTHBOB OpraHU3aLU1

Ymenus:

NPUHUMATH TPOU3BOJILHBIE
NEPBUYHBIE OyXTaNTepPCKHUE
JOKYMEHTBI, pacCMaTpUBAEMbIE KaK
HNUCbMEHHOE JI0Ka3aTeIbCTBO
COBEpILEHUS X035 CTBEHHON
olepalyu WM MoJIyuyeHHe
paspellIeHus Ha ee IPOBEJCHUE;
NPUHUMAThH NTEPBUYHBIE
OyXxTanTepcKue JOKYMEHTHI Ha
OyMa)XHOM HocuTele U (WIK) B BUAE
AIIEKTPOHHOTO JIOKYMEHTA,
MOJMMCAHHOTO AJIEKTPOHHOMN
MOJIIHCHIO;

IPOBEPATH HAJTMYKE B MPOU3BOJIBHBIX
NEPBUYHBIX OYXTaJITEPCKUX
JIOKYMEHTax 00s3aTelbHbIX
PEKBU3UTOB;

MPOBOJUTH (POPMATBHYIO TIPOBEPKY
JIOKYMEHTOB, IPOBEPKY IO CYIIECTBY,
apru(MeTHYecKyIo MPOBEPKY;
MPOBOJIUTH IPYNITUPOBKY MEPBUUHBIX
OyXrajnTepcKux JOKYMEHTOB 10 Py
MPU3HAKOB;

MIPOBOJIUTH TAKCUPOBKY U KOHTHPOBKY
MEPBUYHBIX OYXTaITEPCKUX
JIOKYMEHTOB;

OpraHU30BBIBATH JJOKYMEHTOOOOPOT;
pa3duparbcsi B HOMEHKIIATYpE Jed;




3aHOCHUTbH JIaHHBIC T10
CTPYNIIUPOBAHHBIM JOKYMEHTaM

B PETUCTPHI OyXTalTePCKOro y4eTa;
nepeaBaTh NEPBUUHBIC
Oyxrantepckue JOKyMEHTHI

B TEKYIIUI OyXTaJITEPCKHUI apXUB;
nepeaBaTh IEPBUYHBIC
OyXrantepckue JOKYMEHTBI

B MTOCTOSTHHBIA apXUB MO UCTEYCHUN
YCTaHOBJICHHOTO CPOKA XPAHECHUS;
UCIIPABIISATH OMIMOKY B IEPBUYHBIX
OyXranatepckux JIOKyMEHTax

3HaHuA:

oOurre TpeboBaHus K OyXranTepckoMy
YUYEeTy B YaCTH JOKYMEHTUPOBAHUS
BCEX XO35MCTBEHHBIX ICUCTBUI

U OIIEpALINN;

MIOHSITHE IEPBUYHOMN OyXTalTepCcKOi
JIOKYMEHTAIUH;

ompezeNieHne IePBUYHBIX
OyXranTepcKux JTOKyMEHTOB;

(bOopMBbI IEPBUYHBIX OyXTalTEPCKUX
JIOKYMEHTOB, COJIEPKAIINUX
00s3aTeNbHble PEKBU3UTHI
MEPBUYHOTO YYETHOTO JOKYMEHTA;
MOPSIOK TIPOBEICHHSI TPOBEPKH
MEPBUYHBIX OYXTAJITEPCKUX
JIOKYMEHTOB, (popManbHOIN MPOBEPKU
JIOKYMEHTOB, ITPOBEPKH I10 CYILIECTBY,
apu(pMeTHYECKON POBEPKH;
MPUHIIMIIBI ¥ IPU3HAKU TPYMIIUPOBKU
MEPBUYHBIX OYXTAJITEPCKUX
JIOKYMEHTOB;

MOPSIOK TIPOBEIEHHS TAKCUPOBKU

¥ KOHTUPOBKHU TIEPBUYHBIX
OyXranTepcKux JOKYMEHTOB;
MOPSII0K COCTABIICHUS PETUCTPOB
OyXrajnTepcKoro yuerta;

IpaBUJIa U CPOKHU XPaHEHHS
MEePBUYHOMN OyXraJlrepckoi

JOKYMCHTaIun

2. CTpykTypa u coaep:xkaHue 001e00pa3oBaTe/bHON AU CHUNIIHHBI




2.1. O0beM QM CHUIIMHBI U BHAbI Y4eOHOIl padoThI

Buja yueOHoii padboThl O0bem B yacax
O0bem 00pa3oBaTeIbHOI POrPaMMBbl 60
KoHncyabTanuu
CymmapHasi yueOHasi Harpy3Ka B0 B3aMMO/IeiiCTBMH C NIPenojiaBarejemM 48
B TOM YHCIIE:
JICKIINH, YPOKH 32
MIPAKTUYECKHE 3aHATHS 16
CamocTtosTenpHas pabora 12
IIpomeskyToUHAs1 aTTecTAMS — 3a4eT ¢ OLEHKOH 3 ceMecTp
2.2. TeMmaTH4ecKHil IVIAH U cojiep:KaHue Y4eOHOI THCIMIIIMHbI
dDopmupye
Haumeno Coaep:xxanue yueOHOro MarepuaJa, o6 | ™€ 06uue
BaHHue JIaGopaTopHble M MPAKTHYeCKHe PadoThl, NPUKJIATHOI eM 1po (l)llccno
pa3ziesioB MO1YJIb yaco
U TeM (eciu peyCMOTPEHBI) B HaJbHbIC
KOMIIeTEeHI]
0
1 2 3 4
Pa3znen 1. HopmaTtuBHO-MeTOoAMYeCcKasi 0232 JOKYMEHTALMOHHOTO
olecreyeHusi ynpaBJieHHs
Temal.l. Coaep:xxanue yueOHOro MaTepuaJia 2 OK 01, OK 02,
Beenenne | 1. MUndopmanus B yIIpaBIeHYECKON AEATEIHLHOCTH. OK 03, OK 04,
B 2. JlokymeHTanonHoe obecriedenue ynpasieHus (JJOVY): OK 05, OK 10,
JAOKYMEHTA | IIeJTH, 3aJ1a41 ¥ OCHOBHBIC TIPUHITHIIHI. IIK 1.1
IIMOHHOE 3. [onsuitaerit anmapat JJOVY.
odecneuen | 4. Kimaccudukanms, METOIBI U CIIOCOOBI
ue JIOKYMEHTHPOBAHHUSI.
ynpasjienu | CamocTosiTesibHAs pa6oTa 00y4arommuxcs 2 OK 01, OK 02,
A VcTopust pa3BUTHS CHCTEMBI TOCYIaPCTBEHHOTO OK 03, OK 04,
nenonpoun3BoscTa B Poccun OK 05, OK 10,
K 1.1
Tema 1.2. | CoaepxxaHue ydyeOHOIro MaTepuasa 4 OK 01, OK 02,
Buasl, 1. Bujbl, pyHKIUH, CBOMCTBA ¥ THITHI JJOKYMEHTOB. OK 03, OK 04,
¢pynkuun, | 2. CTpykTypa JOKyMEHTAa. OK 05, OK 10,
THTIBI, 3. O0mmume TpeboBaHMs K 0(OPMIICHUIO TOKYMEHTOB. IIK 1.1
CcTpyKTypa | 4. PEKBU3UTHI TOKYyMEHTOB, NX Ha3HAUCHHE.
ynpasiieHd | 5. biiaHKku JOKYMEHTOB.
€CKHUX B ToM unciie NpaKTHYECKHUX 3aHATHH 2 OK 01, OK 02,
OKYMeHTO | 1. PemieHre CUTyallMOHHBIX 33124 [0 BOIIPOCAM TEMBI. OK 03, OK 04,
B 2. JloKJajpl 1o BOMPOCAM TEMBI. OK 05, OK 10,
IIK 1.1
Tema 1.3. Conep:xxanue yueOHOro MaTepuaJia 2 OK 01, OK 02,
3akononar | 1. 3akoHOJATENbHBIE M IIPABOBBIE aKThl POCCHICKOM OK 03, OK 04,
eJlbHas U ®enepanun, [OCThI B chepe nndopmanuu, OK 05, OK 10,
HOPMATHB | JIOKYMEHTOBEJICHHUS U JIeTONPOU3BOJICTBA. IIK 1.1
HO- 2. YHu(UUMpOBaHHbIE CUCTEMBI JOKYMEHTAIUH.
Meroauyec | 3. HopmMaTuBHBIE JOKYMEHTHI, KIIACCH(UKATOPHI.




Kas 4. TOCT P 7.0.97-2016. «HamonanbHbIi cTaHAAPT
OCHOBBI Poccuiickoit @enepanuu. Cucrema cTaHAApTOB 110
A0y uHpopmManuu, OMOIMOTEUHOMY U U3JATENbCKOMY JIETy.
Opranu3anroHHO-paCcTIOPAIUTEIbHAS JOKYMEHTAIIHS.
TpeboBanus K 0OPMIICHUIO JIOKYMEHTOBY.
CamocrosiTesibHas padoTa 00y4Yarouuxcst OK 01, OK 02,
1. O6mepoccuiicknii KnaccuGUKaTOp yIpaBIeHIeCKOM OK 03, OK 04,
JOKYMEHTAIUH. OK 05, OK 10,
2. YaudunupoBaHHas cucTeMa JJOKyMEHTAIuu IK11
OyXrajaTepckoro y4yera opraHu3anui.
3. YHudumpoBaHHas cucteMa OyXrajaTepcKkon
(uHAHCOBOH, YIETHON M OTUETHOM JOKYMEHTAIUN
OpraHu3aIii roCyJapCTBEHHOTO CEKTOPA.
4. YaudunupoBaHHas CUCTEMA OTYETHO-CTaTUCTUICCKON
JIOKYMCHTAITUH.
Tema 1.4. | ConepxaHue yueOHOIro MaTepuasa OK 01, OK 02,
Cranpapr | 1. CocraB peKBU3UTOB JOKYMEHTOB. OK 03, OK 04,
u3anus 2. TpeboBanus K 0pOPMIICHUIO PEKBU3HTOB JJOKYMEHTOB. OK 05, OK 10,
npouecca | 3. TpeGoBaHus K 6J1aHKaM JOKYMEHTOB. IIK 1.1
OKYMEHT | B TOM umc/ie IPaKTHYeCKHX 3aHATHIA OK 01, OK 02,
upoBanusi | 1. OpopmieHHE PEKBU3UTOB JJOKYMEHTOB B COOTBETCTBUH C OK 03, OK 04,
I'OCT P 7.0.97-2016. «HannoHanbHbIi cTangapT OK 05, OK 10,
Poccuiickoit denepanmu. CucrteMa CTaHAapTOB MO NK 1.1
uH(popManuu, ONOITMOTEIHOMY U U3JATCILCKOMY JICITY.
OpraHu3anvoHHO-pacopsAIUTEIbHAS JOKYMEHTALIMS.
TpeboBanust K 0OPMIICHUIO TOKYMEHTOBY.
Paspnen 2. Cucremsl JokymenTanuu. TpedoBanusi K opopMIIeHUIO
OPraHM3alOHHO-PACTIOPSANTEIbHBIX IOKYMEHTOB
Tema 2.1. | CoaepxxaHue ydueOHOIo MaTepuasa OK 01, OK 02,
Buabl 1. TTonsiTHEe OpraHU3aI[MOHHO-TIPABOBBIX, OK 03, OK 04,
cuCTEM pacropsIuTeIbHBIX, THPOPMAITHOHHO-CITPABOYHBIX OK 05, OK 10,
JOKYMEHTA | JOKYMEHTOB. IIK 1.1
UM, 2. Buzpl opraHu3aMoOHHO-TIPABOBBIX JOKYMEHTOB.
Cucrema 3. TpeGoBanus K OPOPMIICHUIO OPraHU3alMOHHO-TTPABOBBIX
opraHmsan | JOKyMEHTOB.
HOHHO- CaMmocrosiTe/ibHast pa6oTa 00y4a0IHXCs OK 01, OK 02,
npaBoBoii | PaccMoTpeHne BUIOB OpraHU3alMOHHO-TIPABOBBIX OK 03, OK 04,
JAOKYMEHTA | JJOKYMEHTOB, UX IPUMEPOB OK 05, OK 10,
MU IIK 1.1
Tema 2.2. Conep:xanue yueOHOro MaTepuaJia OK 01, OK 02,
Cucrema | 1. JIOKyMEHTBI, U31aBaE€MBbIE B YCIOBUSX KOJIETHAIBLHOCTH. OK 03, OK 04,
pacnopsiiu | JJOKyMEeHTHI, U3/1TaBaeMbIE€ B YCIOBHSIX €IHHOIMIHOTO OK 05, OK 10,
TeJIbHOMI IIPUHATUS PELICHUMN. IIK 1.1
pokymenrta | 2. [Ipomenypsl MOATOTOBKY JOKYMEHTOB, U31aBa€MbIX
o B YCJIOBUSX KOJJIETHAIBHOCTH, U JJOKYMEHTOB, N3/IaBacMble

B YCIIOBUSIX €IUHOJIUYHOIO PUHSTUS PEILICHUH.

3. Ilpukassl u yka3sl. OpopmiieHre IprUKa3oB U YKa30B.
Yuuduuuposanusie popmsl. [Iprkaszel o ocHOBHON
JEATENIBHOCTH U IMYHOMY COCTaBY.

4. IlocranoBnenus u pemenus. OdopmieHue
IIOCTAHOBJICHUM U PELICHUM.




5. Yka3zanus u pacnopspkenus. OpopmieHue yKkazaHuil u
PaCIOPSKEHUH.

B ToM umciie npakTHYeCKUX 3aHATHI OK 01, OK 02,
1. OdopmiteHHE PacHOPSAUTEIBHBIX JOKYMEHTOB. OK 03, OK 04,
OK 05, OK 10,
IIK 1.1
Tema 2.3. Conep:kanue y4eOHOT0 MaTepuaJia OK 01, OK 02,
Cucrema | 1. CocraB uH(pOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB. OK 03, OK 04,
uHpopman | 2. JloknaaHas 3anucka, ciayxeoHas OK 05, OK 10,
HOHHO- 3aruMcKa, 00bACHUTEIbHAS 3aMUCKA. K 1.1
cnpaBouno | 3. [Ipennoxenus, mpeacTaBiICHuUs, 3asIBICHUSI.
i 4. JlenoBasi mepemnucka.
aokymenrta | 5. OpopmiieHHE TPOTOKOJIOB, aKTOB, CIIPABOK, 3aKITFOUCHHH,
1000 OT3BIBOB, CBOJIOK, CITUCKOB, IEpEYHEH.
B ToM 4mciIe NPAKTHYECKHUX 3aHATH I OK 01, OK 02,
1. OdopmiieHre IPOTOKOJIOB U aKTOB. OK 03, OK 04,
OK 05, OK 10,
IIK 1.1
Tema 2.4. | Copepxxanue y4eOHOIo MaTepuasa OK 01, OK 02,
Nokyment | 1. KBajudukamnus 10KyMEHTOB T10 JIAYHOMY COCTAaBY. OK 03, OK 04,
13811 2. CocraB JIMYHOTO Jieiia padOTHUKA. OK 05, OK 10,
JugHomy | 3. YaudummpoBanabsie GOpMbI JOKYMEHTOB 10 JTUIHOMY IIK 1.1
COCTaBYy COCTaBy.
B ToM unciie NIpaKTHYeCKUX 3aHATHI OK 01, OK 02,
1. PelieHre CUTYalMOHHBIX 3aa4 110 BOIIPOCAM TEMBL OK 03, OK 04,
OK 05, OK 09,
IIK 1.1
Tema 2.5. Coaep:xanue yueOHOro MaTepuaJia OK 01, OK 02,
Jokyment | 1. OGmiast xapakTepucTUKa JOKYMEHTOB MO (PUHAHCOBO- OK 03, OK 04,
bl 1O pacUeTHBIM OTIepaIHsiM, UX OCHOBHBIE BH/IBI. OK 05, OK 10,
¢unancam, | 2. Kinaccudukarus y4eTHbIX TOKYMEHTOB. IIK 1.1
cHaOxxenu | 3. CriocoOsl ncripaBiieHUs OIIMOOK B (PMHAHCOBO-PACUYETHOM
10 M COBITY | JOKYMEHTALIUH.
4. JIoKyMEeHTHI 110 CHa0XEHHIO U COBITY: 10IOBOPBI,
JIOBEPEHHOCTH, HAKJIAJAHbIE, HapsAAbl, KOMMEPUYECKHE aKThl,
NPETEH3NOHHBIC IMCbMA, HCKOBBIC 3asIBJICHUSI.
B TOoM uMciIe NIpaKTHYeCKUX 3aHATUHI OK 01, OK 02,
1. PemreHne CUTYaIlIMOHHBIX 33/1a4 110 BOTIPOCAM TEMBI. OK 03, OK 04,
2. OdopmieHue TOKYMEHTOB MO CHA0KEHUIO U COBITY. IQIE (1)51, OK 10,
Pa3nes 3. Opranusanus padoThl ¢ JOKYMEHTAMH
Tema 3.1. Conep:xxanue yueOHOro MaTepuaJia OK 01, OK 02,
Opranunsza | 1. JIOKyMEHTONOTOK: CTPYKTYpa, 00BEM, INIOTHOCTH H T.JI. OK 03, OK 04,
s 2. DTalsl JOKYMEHT0060pOTA. OK 05, OK 10,
nokymento | 3. Ilpuem u nepBuyHas o0paboTKa NOCTYMAIOMINX B IIK 1.1
obopora. OpTaHU3aINI0 JIOKYMEHTOB; IPEIBAPUTEILHOE
JIOKYMEHT | pacCMOTpPEHHUE U paclpeesieHue JOKYMEHTOB.
OINOTOK 4. Perucrpanus TOKyMEHTOB.
5. Opranu3zanus ABUKEHUS TOKYMEHTOB BHYTPH
OpraHu3aInHg.
6. KOHTpOJIb NCTIOTHEHUS TOKYMEHTOB.
7. O6paboTKa NCMIOJHEHHBIX M OTHPABISEMBIX JOKYMEHTOB.
B ToM unc/ie NpaKTHYeCKUX 3aHATHI OK 01, OK 02,




1. Pemenue cuTyaliMoOHHBIX 337124 110 BOITPOCAM TEMBI. OK 03, OK 04,
2. O6¢cyxIeHHE BOITPOCOB TEMBI. OK 05, OK 10,
K 1.1
CamocrosiTesbHAsi padoTa 00y4ar0IMXcs 2 OK 01, OK 02,
Pabora ¢ KOH(pUACHIHATHHBIMHU JOKYMEHTAMH OK 03, OK 04,
OK 05, OK 10,
K 1.1
Tema 3.2. Conep:kanue y4eOHOT0 MaTepuaJia 6 OK 01, OK 02,
Xpanenue | 1. OTBETCTBEHHOCTH 332 COXPAHHOCTD JOKYMEHTOB. [ToHsATHE OK 03, OK 04,
JIOKYMEHTO | «IKCIIEPTU3a LIEHHOCTU IOKYMEHTOBY. OK 05, OK 10,
B 2. Monsitue «odopmiienue aenay». OCHOBHBIE TPEOOBAHUS, K 1.1
npeabsBisieMble K odopmiteHuto nen. [loaroroska aern k
apxXUBHOMY XpaHeHuto. [IpaBuia ¢popmupoBanus
Pa3JINYHBIX KaTEeTOPUil TOKYMEHTOB B JIEJa.
3. Ha3nauenue 1 BUJIbI HOMEHKJIATYPHI Jedl.
4. TpeboBaHUs, IPEIBSIBIIIEMbIC K COCTABICHUIO U
3aroJIHEHUIO (POPMBI HOMEHKJIATYPHI JIeJ1 OPTaHU3aIIH.
B ToM umciie npakTHYeCKUX 3aHATHI 2 OK 01, OK 02,
1. PemieHue CUTYAIMOHHBIX 3a/1a4 [0 BOIIPOCAM TEMBI. OK 03, OK 04,
2. [ToarotoBka JOKIa0B U OOCYXKICHHE BOIIPOCOB TEMBI. IQIE (1)51, OK 10,
CamocrosiTeibHas padoTa 00y4aommxcst 2 OK 01, OK 02,
Cpoku XpaHeHUs JOKYMEHTOB OK 03, OK 04,
OK 05, OK 10,
IIK 1.1
Tema 3.3. Coaep:xxanue yueOHOro MaTepuaJia 2 OK 01, OK 02,
ABtomatn | 1. KOMOBIOTEPHEIE CHCTEMBI U TEXHOJIOTUH CO3IaHMs OK 03, OK 04,
3MPOBAHH | JIOKyMEHTOB. OK 05, OK 10,
ble 2. HeoOxouMoCTh U 3a1a4ui KOMIUIEKCHOW aBTOMATHU3alUH IIK 1.1
cucrembl u | JIOY.
TexHoJoru | 3. OcHOBHbIE TPEOOBAHUS U XapaKTEPUCTUKHI
u 10y aBTOMaTU3MpoBaHHOU cuctemsl JIOVY.
CamocrosiTeibHast padoTa 00y4yaommxcst 2 OK 01, OK 02,
CucTeMBbI BJIEKTPOHHOTO JOKYMEHTO000pOTA: IPUMEPBI, 8§ 83, 85 (1)35
5, :
GyHKIIMOHAT. K 11
IIpoMekyTOUHASIATTECTALMS - 324eT C OL[EHKOI
Bcero: 60

3. YcioBus peajau3anuy NPOrpaMMbl y4eOHOH NHCHHUIINHBI

3.1. Jlas peanu3anyu NpPOrpaMmbl y4eOHOH JUCHUIIMHBI

CrieaJdbHbIC IOMCIIICHUSA
Ha6opaTopH;1 I[OKYMCHTaL[I/IOHHOTO obecneueHUs YIipaBJICHUA,

OCHAWEeHHbIU 000PYO0BAHUEM:
KOMILIEKT OJJaHKOB YHU(DHUITHPOBAHHBIX MIEPBUYHBIX TOKYMEHTOB,

KOMIUTIEKT opM Oyxranrepckoii ((puHAHCOBOW) OTYETHOCTH,
KOMIUJIEKT IJIaHA CYETOB,

cOOpHUKH 33724,

KOMIUIEKT ()OPM YUETHBIX PETUCTPOB;

cTOJbI — 12 mT.,

CTyJbs — 24 mT.,

CTOJ M CTYII IIpenoAaBarens — 1 mir.,

NpPpEeAyCMOTPEHbI CIIEAYIOLIIUE




MenoBas Jocka — 1 miT.,

TeneBu3op — 1 wr.,

KoMIbroTEp — 12 1T,

TpuOyHa — 1 mir.,

y4eOHO-HATJISAHBIE TOCOOHS - B AJICKTPOHHOM BHUJIC,
JIuueH31OHHOE MPOrpaMMHOE oOecrieueHue:
- MicrosoftWindows (JTuuensus Ne 60290784), 6eccpounas

- MicrosoftOffice (JIuuensust Ne 60127446), 6eccpounas

- ABBY FineReader (uriensust Ne FCRP-1100-1002-3937), 6eccpounas

- CalculateLinux (Buecén B EPPII ITpuka3zom Munkomcsizu Ne665 ot 30.11.2018-2020),
OeccpouHas

- Google G Suite for Education (IC: 01il1p5u8), 6eccpounas

- Kaspersky Endpoint Security (JIuensus Ne 1CE2-230131-040105-990-2679), ¢ 31.01.2023 o
03.03.2025 r.

- aKeT MPUIIOKCHUH i1 00bEKTHO-OPUEHTHPOBAHHOIO TporpamMupoBanus Embarcadero
(ltemNumber: 2013123054325206. Cpok JaeiicTBHS JIMICH3UU: OeCCPOUHasi);
- IaKeT BU3YaJIbHOT'O PelaKTUPOBaHUs pacTpoBbix nzoopaxenuit GIMP (JIuuenzus GNU GPLV3.
Cpok neiicTBuUs IMIIEH3UH: OecCpovHas);
- makeT Maremaruueckoro moaenuposanus Mathcad (ContractNumber (SCN) 4A1913127. Cpok
JeMCTBUS JIMIICH3UH: OecCpOvHasi);
- CUCTeMa MOUCKa 3aMMCTBOBaHUM B TekcTax «AHturminaruat BY3» (KOHTPAKT
Ne0379400000323000002/1 ot 27.02.2023 1.);
- Uudopmannonno-npasosast cucrema «Muoppmuoy» (Jorosop Ne HK 2846 ot 18.01.2023 1.);
- makeT Bu3yanbHoro 3D-monenupoBanus Blender (JTurnensust GNU GPL v3. Cpok neiicTust
JUIIEH3UH: OeccpoUHast);

- BeKTOpHbIN rpaduueckuii penakrop Inkscape (JIunensus GNU GPL v3. Cpoxk aeiicTBust
JUIIEH3UH: OeccpoUHas);
- mporpaMMHBIid KoMiuteke it Bepetku Scribus (JInnensus GNU GPL v3. Cpok neiicTBust
JMILIEH3UU: 6eccpouHas);

- Autodesk AutoCAD (JTutiensus Ne 5X6-30X999XX. beccpounas oOpa3zoBaTenbHast
(axameMuyeckas) TUIEH3US);
- Autodesk 3DS Max (JTumensust Ne 5X5-93X928XX. Beccpounast oOpazoBarenbHast
(axameMuyeckas) TUIEH3USA).

3.2. UupopMmannoHHOe oOecnedeHne peajn3aui NporpaMMbl
3.2.1. OcHoBHBIeNEeYATHbIEMJIEKTPOHHbIEH3IAHUS
1. Abynamze, J.I. JlokymeHTauMOHHOE OOecleyeHHe YIpaBJICHUS IEPCOHAIIOM :
y4eOHMK M TMpPaKTHUKYM s cpeaHero npodeccuoHambHoro obpaszoBanus/ [l I'. AGynanse,

U. b. Bempsikkuna, B. M. MacnoBa. — 3-e u3a., nepepabd. u gomn. — Mocksa : M31aTenscTBO
FOpaiir, 2023. — 374 c. — (IIpodeccuonansuoe obpazosanue). — ISBN 978-5-534-16657-6. —
Texkcr : onexktpoHHwnidi //  OOpaszoBartenbHass — mnatdopma  FOpait  [cait]. —

URL: https://urait.ru/bcode/531449.

2. Kopnees, U. K. JlokymeHTaIiMoHHOE 00OecredeHrne YIpaBaeHus | yYeOHUK U MPAKTHKYM
mis cpennero  mpodeccuonambHoro  obpaszoBanmsi/  U. K. Kopuees,  A. B. [lmenko,
B. A. MamypreB. — 3-e u3a., nepepald. u gon. — Mocksa : M3parensctBo HOpaiit, 2023. —
438 ¢c. — (IIpodeccuonampHoe oOpa3oBanue). — ISBN 978-5-534-16002-4. — Texker
AIEKTPOHHBIN // OObpazoBarenbHast mwiatdopma Opaiit [caiiT]. —
URL: https://urait.ru/bcode/523611.

3. KyznenoB, U. H. JlokymeHTanlmoHHOEe OOECIIEYCHNE YIPABJICHUS IEPCOHAJIOM :
y4eOHUK M TIPAKTUKYM ISl cpefHero npodeccruoHansHoro oopasosanus / M. H. Ky3neros. — 3-e
u3n., mnepepab. u  gom.—  MockBa: UsmarensctBo  HOpaiir, 2023.— 397c.—
(ITpodeccronansrnoe obpazoBanue). — ISBN 978-5-534-09155-7. — Tekcrt : 3neKTpOHHBIH //



https://urait.ru/bcode/531449
https://urait.ru/bcode/523611

O6pasoBarenbHas iatdopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/531526.

4. Kysnuenos, W. H. JlokymeHTanmmoHHoe o0ecriedeHue yrpasieHus. JJokyMeHTOO00pOT H
JICTIONIPOM3BOCTBO : Y4EOHUK M TPAKTHKYM JUIS CPEIHEro mpodeccHoHaIbHOro odpa3oBaHus /
U. H. Ky3nenoB. — 4-¢ usn., nepepad. u gomn. — Mocksa : M3parensctBo FOpaiit, 2023. —
545 c. — (IlpodeccuonansHoe obOpazoBanue). — ISBN 978-5-534-16004-8. — Tekcer
AJICKTPOHHBIN /l OO6pazoBaTenbpHas maTdopma FOpaiir [caiiT]. —
URL.: https://urait.ru/bcode/523613.

5. Ulysanosa, H.H. JlokymeHTannoHHOe oOOeCHeueHHE YIpPaBICHHS : YYEOHUK H

NPaKTUKYM Ui cpeaHero mnpodeccruonansHoro obpaszoBanusi/ H. H. lllyBanoBa. — 3-¢ wu3n.,
nepepad. u gomn. — Mocksa : UznarensctBo FOpaiit, 2023. — 247 ¢. — (IIpodeccuonanbuoe
obpaszoBanue). — ISBN 978-5-534-16538-8. — Tekct : anmexrpoHHBI // OOpazoBarenbHas

mwiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/531240.

3.2.2. JIonoJHUTEIbHbIE HCTOYHUKH

1. ®enepanbhblii 3akoH «O0 apxuBHOM jeine B Poccuiickort deneparun» ot 22.10.2004 N
125-@3.

2. ®enepanbhblii 3akoH «O0 nHpopMay, HHPOPMALMOHHBIX TEXHOJOTHSAX U O 3aIlNUTe
uHpopmanum» ot 27.07.2006 N 149-D3.

3. ®enepanbubiii 3aK0H «O0 amekTpoHHOU TToanHcH» oT 06.04.2011 N 63-D3.

4. TOCT 6.10.5-87. VYHubuuupoBaHHblE CHUCTEMBl JOKyMEHTaluuu. TpedoBaHusA K
nocTpoeHuto Gpopmysipa-odpasia.

5. TOCT P 7.0.8-2013. Hauuonanwusiii cranmapt Poccuiickoit ®denepanuu. Cucrema
CTaHJApTOB IO HH(poOpMaNMK, OUOIMOTEUHOMY M H3JATeIbCKOMY Jeiy. JlenonpousBOACTBO U
apxuBHoe jeno. Tepmunsl u onpeznenenus (yre. IIpukxazom Poccrannapra ot 17.10.2013 N 1185-
CcT).

6. TOCT P 7.0.97-2016. HammonanepHbidi ctanmapt Poccuiickoit @eneparuu. Cuctema
CTaHJApTOB MO HUHpOpMaLuu, OUOIMOTEYHOMY W U3JATEIbCKOMY Jaeny. OpraHu3alvoOHHO-
pacnopsauTenpHas JoKyMeHTauus. TpeboBaHus k odopmiieHHI0 JOKyMeHTOB (yTB. Ilpuxazom
Poccrannapra ot 08.12.2016 N 2004-cT).

7. OK 011-93. Obmepoccuiickuil kinaccuukaTop yrnpaBiIeHUECKON NOKyMeHTaluuu (yTB.
[TocranoBnenuem 'occrannapra Poccun ot 30.12.1993 N 299).

8. Ilpukaz Munduna Poccunm ot 30 mapra 2015 1. N 528 «OO6 yrBepx)aeHuu ¢Gopm
HNEPBUYHBIX YUETHBIX JOKYMEHTOB M PETHCTPOB OYyXTraJlTEpCKOro yueTa, IPUMEHIEMbIX OpraHaMu
roCy/1apCTBEHHOU BJIACTH (TOCYAapCTBEHHBIMHU OpraHaMu), OpraHaMi MECTHOTO CaMOYIIpaBJIeHMUS,
OpraHaMH yIpaBJI€HUs TOCYAAPCTBEHHBIMH BHEOIOJKETHBIMU (OHJAMM, TOCYAApCTBEHHBIMU
(MyHHIIMTIQATBHBIMA) YIPEKICHUAMHU, 1 METOANYECKUX YKa3aHUH 110 UX TIPUMEHEHHUIO.

9. Ilpukaz PocapxuBa ot 20.12.2019 N 236 «OO6 yrtBepxaeHuu IlepeuHss THUIOBBIX
VIPaBICHUYECKUX ApPXMBHBIX JOKYMEHTOB, OOpa3yrloluxcsi B Ipolecce AesTeNbHOCTH
rOCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOT'O CaMOYIpaBJIEHUS M OpraHM3allii, ¢ yKazaHHEeM
CPOKOB MX xpaHeHus» (3apeructpupoano B Munrocte Poccuu 06.02.2020 N 57449).

10. KupcanoBa, M. B. Kypc nenonpousBojcTBa: JOKYMEHTAIMOHHOE OOecreyeHne
yrpaBieHus: yaeoHoe mocooue / M.B. Kupcanosa, FO.M. AkceHos. - 6-¢ u3a., ucnp. u AOM. -
Mocksa: UTHOPA-M, 2020. - 257 c. - ( Boicuiee obpa3oBanue: bakanaspuar). - ISBN 978-5-16-
006789-6. - URL.: https://znanium.com/catalog/product/1088888 — Pexxum gocTyma: 1o MOAMUCKE.
- TekcT: 2IIeKTPOHHBIN.

11. OcHoBwl aenonpou3BojAcTBa: yueOHoe mocodbue / A.M. Acamue, U.1. Muponosa,
E.A. Kocapesa, I'.I'. BykoBuu. - 2-e uzn., ucnp. u jomn. - Mocksa: UH®PA-M, 2020. - 146 c. -
ISBN 978-5-16-015831-0. - URL: https://znanium.com/catalog/product/1059311 - Pexum
JIOCTYIIA: 110 IOANMKCKE. - TEKCT: 3JIEKTPOHHBIN.
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4. KOHTpOJIb U OLICHKA Pe3yJIbTATOB OCBOCHHS Y4eOHOM AU CHMIIINHBI

Kon u Pe3syabrarsiodyden | Kpurepumounenku MeTtoabioneH
HaMMEHOBaHUE | Usl KH
(popmMupyembIx

KOMIIeTEHIM

OK 01,0K 02, |3HAHUA: OreHKa «5» - KOTIAYHOY OreHka

OK 03, OK 04, | akTyanbHBbIH CTaBUTCS,ECINO0yJAIOITUICATIONHO pe3yabTaToB
OK 05, OK 10, | mpodeccuoHanbHBIN | W3nMaracTMarepua (OTBEYaeT Ha YCTHOT'O

K 1.1 Y COLUAIIbHBIN BOIIPOC), Ja€T MPaBUIILHOE ompoca

KOHTEKCT, B KOTOPOM
MIPUXOIUTCS
paboTaTh U KHUTH;
OCHOBHBIE
UCTOYHUKU
uHpOpPMALIUHU U
pecypebl Amist
peleHus 3a1a4 1
npo0em

B
npodeccuoHaITbHOM
U/WJIA COITUATBHOM
KOHTEKCTE;
QITOPUTMBI
BBIMIOJTHEHHS padoT B
npodeCCHOHAILHON
U CMEXKHBIX
001aCTIX; METOIBI
paboThI B
npodecCuoOHATIbHON
U CMEXHBIX cepax;
CTPYKTYpY IIJIaHA
JUTSL pEIIeHUs 3a/1aY;
MOPSIIOK OLIEHKH
pe3yibTaToB
pereHus 3a1aq
npodeccuoHaNbHOM
NeSITeTbHOCTH;
HOMEHKJIaTypa
MH(OPMaLMOHHBIX
HUCTOYHUKOB,
MIPUMECHSIEMBIX B
JIOKYMEHTAI[MOHHOM
obecrieyeHnn
yIpaBICHUS;
MIPUEMBI
CTPYKTYypUPOBaHUS
uH(pOopMaLnu;
coJiepKaHue
aKTyaJIbHOMN
HOPMAaTUBHO-
IIPaBOBOM
JIOKYMEHTAIU! B

oTpesieNIeHUEe OCHOBHBIXITOHSATHIA;
oOHapyXUBaeT MOHUMAHUE
MaTepuala,MoXeTOO0CHOBATHCBOUCY KT
SHHUSL,ITIPUMEHUTH 3HAHUSHAIIPAKTUKE,
MIPUBECTUHEOOXOTUMbIE
MIPUMEPBIHETOIBKON3 YUeOHUKA, HOU
CaMOCTOSITENTLHO
COCTaBJICHHBIC; H3JIaraeT
MaTepUasnociIeIoBaTeIbHO
UIPaBUIBHOC TOYKU
3pEHUSIHOPMIIUTEPATYPHOTO S3bIKA.
OreHka «4» - «XOpOoII0Y» CTaBUTCS,ECIIN
oOyuaromuicsaaaer OTBeT,
YAOBJIETBOPSIOLINN TEM K€
TpeOOBaHUSM, UTO U IS
OLIEHKUOTIIMYHO», HO JOIycKaer 1—
201MOKH, KOTOPBIECAMIKE
ucnpasiser,u 1—-
2HEI0YETOBIOCIEI0BATEILHOCTH U
SI3BIKOBOM O()OPMIICHHH M3J1araeMoro.
OneHka«3»-«yI0BIETBOPUTEIHLHOY
CTaBUTCS,ECIIN O0yUaroIuics
00HapyKMBaeT3HaHUEU
MTOHUMAaHUEOCHOBHBIXITOJIOKEHUHTEMBI,
HO M3JIaraeT MaTepuall HeToJIHO U
JIOITyCKaeT HETOYHOCTUBOIIPEICIICHUN
MOHATUHUITU(POPMYTUPOBKETPABUIT; HE
YMEET JOCTaTOYHO IITy0OKO
UJI0Ka3aTeIbHOOOOCHOBATh CBOU
CYXXIIEHUSH TIPHBECTH
CBOMIPUMEPHI;H3JIaraeTMaTepua
HETIOCIIeI0BATENLHON
JIOITyCKAeTOIUOKIB
SI3BIKOBOMO(OPMIIEHUH HU3J1araeMoro.
OrneHka«2y» -«HEYJOBIECTBOPUTEITHHOY
CTaBUTCSL,ECIIN 00yJarouuiics
oOHapy>KUBaeTHEe3HaHUEOOIbLIeHYacTn
COOTBETCTBYIOIIETO BOITPOCA
JIOIYCKaeTOIMOKMB(HOPMYIHPOBKE
OIpPEEIICHUIN ITPABUIL,
HCKaKaIOIMEHXCMBICII, OECTIOPSA0UHO U
HEYBEPEHHOM3IIAraeT MaTepuail.




chepe
JTOKYMEHTAIMOHHOTO
obecnieueHus
yIIpaBICHUS,
COBpEMEHHas
Hay4YHas U
npodeccuoHaIbHast
TEPMHHOJIOTHS;
npaBujIa BEACHUS
JIeJIOBOM IIEPEIUCKH;
npaBuja
odopMIICHHS
JIOKYMEHTOB 1
MOCTPOCHUS YCTHBIX
COOOILEHUN;
COBPEMECHHEIC
Cpe/acTBa U
YCTpOMCTBA
nH(popMaTH3auH,
MOPSIIOK MX
MIPUMEHEHUS

U TIPOTpaMMHOE
obecreyeHue B
JIOKYMEHTAI[MOHHOM
obecrneyeHnH
yIIPaBIICHUS,
npaBujaa u
XpaHEHUs
NEPBUYHOU
Oyxraiarepckoin
JIOKYMEHTAIu!

CPOKHU

YMEHUA:
pacro3HaBaTh
3a1ady u/uin
npobnemy

B
poeCCHOHATHPHOM
W/WITH COLUATTBHOM
KOHTEKCTE;
aHAJIM3UPOBAThH
3a/1avy W/ Wi
npobaemy u
BBIJICIIATH €€
COCTaBHBIC YaCTH;
OTIPENIeNIATh ATAITBI
peLICHUs 3a/1a4u;
BBISIBJISIT U

3¢ (HeKTHUBHO UCKATh
uH(pOopMalHIo,
HE00XO0AUMYIO ISt
peleHus 3a1a91

OneHka«2» oTMeJaeTTaKHEHE JOCTaTKH
BIIOJITOTOBKE, KOTOPBIE
SIBJITFOTCSICEPBE3HBIM TPETITCTBUEMK
YCIEIIHOMYOBJIaICHUIO
MTOCIICAYOIIMMMATEPHATIOM.

«5» - 85-100% BepHBIX OTBETOB
«» - 69-84% BepHBIX OTBETOB
«3» - 51-68% BepHBIX OTBETOB

2»-50%mu meuee

OneHKa«S»-«OTIMYHOY» BBICTABIISIETCS
00y4aroImeMycs,eclii IEMOHCTPUPYIOTCS
BCECTOPOHHEE, CUCTEMATHUECKOE
Uriy0oKoe 3HaHUE YI4EeOHOTO
IporpaMMHOTOMaTepuaa,
CaMOCTOSITEJIbHO BBIIIOJIHUBIINIBCE
MIPETyCMOTPEHHbBIE
[IPOrpaMMo3a aHus,
1yOOKOYCBOUBIIMHOCHOBHYIOUIOIIONH
WUTENbHYIO JUTEPATYypYy,
PEKOMEHI0BAaHHYIO
MIPOrpamMMoi,aKTUBHOPAOOTaBIIMHAIIPA
KTHUYECKUX, CEMUHAPCKUX,
1a00paTOPHBIX3AHATHUSAX,
pazbuparomuncs B
OCHOBHBIXHaY4HBIX
KOHIICTIIUSAXITIOU3y4aeMO AU CITUTUIMHE,
MPOSIBUBIIUUTBOPUYECKUE CTIOCOOHOCTH
Y HAYYHBIAIIOXO/IB
MMOHUMaHUHUHUH3II0KEHNUN
y4e0HOTrOIPOTrPaMMHOTO
MaTepuMa,o0TBET
OTJINYAETCAO0OTaTCTBOMU TOYHOCTHIO
HCIOJIb30BAHHBIXTEPMUHOB,MAaTEpHAII
M3JIaraeTcs mocie0BaTeIbHO U
JIOTUYHO.
OreHKa«»-«X0pOIII0» BHICTABIISETCS
00y4aromeMycs,eclii IEMOHCTPUPYIOTCS
JIOCTATOYHO MOJTHOE 3HAHUEYUEeOHO-
MPOrpaMMHOI0 MaTepuasa,
HEJIOMYCKAIOIIMIBOTBETE
CYILECTBEHHBIX
HETOYHOCTEM,CaMOCTOSTEIIEHO
BBITIOJTHUBIINIBCE MTPETYCMOTPEHHBIE
MpOrpaMMOM3a/IaHNs1,YCBOUBIIIMITOCHOB
HYIO JINTEPATYpPY, PEKOMEHOBAHHYIO
MPOrpaMMOM,aK THBHOPAOOTABIINITHA
MPaKTUYECKUX,CEMUHAPCKUX,
1ab0PaTOPHBIX3AHATHUSXK,, TOKA3ABIITNN
CUCTEMaTUYEeCKUMXapakTep
3HAHUHUTIOIUCITUILINHE,

Onenka
pe3yJIbTaTOB
TECTHUPOBAHUS

OueHkapesyJib
TaTOB
nuddepeHmp
OBAHHOTO
3aueTa




W/ TPOOIIEMBI;
COCTaBIISITh TUIAH
JIEHCTBHS,
OTIPE/ICIIATh
HEeo0XO0aUMBIE
pecypchl; BIaIeTh
aKTyaJIbHBIMU
METOJJaMH padOThI B
npodeccuoHanbHOM
U CMEXHBIX cepax;
peain30BbIBaTh
COCTaBJICHHEIN IIJIaH;
OLICHUBATD
pe3yabTaT u
MOCIIEACTBHSI CBOUX
JIEHCTBHIL,
OTIpEeeNATh 3aJa4u
JUTSI TIOUCKA
nHpopmanuu;
OTIPE/ICIIATh
Heo0XO0aUMBIE
UCTOYHUKHU
nHpopmanuu;
TUTAHUPOBATH
MPOLIECC MTOUCKA;
CTPYKTYypHUPOBAThH
MOJTy4aeMyto
UH(POPMALIHUIO;
BBIIAEIATh HanOoIee
3HAYMMOE B ITEPEUHE
uHpOpMaINH;
OIICHUBATH
MPAKTUIECKYIO
3HAYUMOCTH
pe3yIbTaToOB
noucka; opopmIIsATh
pe3yNbTaThl TOKUCKA;
OTIPE/ICIIATh
aKTyallbHOCTh
HOPMAaTUBHO-
[IPaBOBOI
JIOKyMEHTAITUH B
JIOKYMEHTAI[MOHHOM
obecrieueHnn
yIpaBICHUS;
MPUMCHSITh
COBPEMEHHYIO
HAyYHYIO
npodeccCHoHATBLHYIO
TEPMHHOJIOTHIO;
B3aMMOJICIICTBOBATH
C KOJIJICTaMH,

JOCTATOYHBIM IS TATbHEHIIIEydeObl,a
TaK)KECTIOCOOHOCTHKUX
CaMOCTOSITEJIbHOMY IOMOJIHEHHUIO.
OneHka«3»-«y10BIETBOPUTEILHO»
BBICTaBJISIETCSl 00yYaroIIEeMYCs,eCcliu
JEMOHCTPUPYIOTCA3HAHUOCHOBHOTOYYE
OHO-TIpOorpaMMHOrOMaTepuasan
00BEME, HE0OX O UMOMIIS
JaJIbHEeUIIEHyueObIn
MPEACTOAIIEHPAOOTHITIO
npodeccuu, HeOTINYABLIUICS
AKTHMBHOCTBIOHANIPAKTUIECKUX
(ceMHHApCKUX )1
71a00paTOPHBIX3AHATHUSIX,
CaMOCTOSITENILHO
BBITIOJTHUBITUHOCHOBHBIC
MIPEeTyCMOTPEHHBIE
MIPOTPaMMOI3a/1aHHSL,0THAKOAOTYCTHUBII
Wi OTPEIIHOCTUIIPUHX BBITTOTHEHUH U
B OTBETE Ha IK3aMEHE,HO00J1aJat0IHi
HE0OXOIMMBIMU3HAHUSMH IS
yCTpaHEeHHUs
HOJPYKOBOJICTBOM
npenojaBaTensiHanoonee
CYIIECTBEHHBIX MOTPEITHOCTEH.
OneHka«2»-«Hey0BIECTBOPUTEIHHOY
BBICTaBJISIETCSL 00yYarOIIEeMYCs,eCliu
00HAPYKUBAIOTCATPOOEIIBI
B3HAHUSIXUIMOTCYTCTBUE
3HAHUWIMO3HAYNUTEIbHOM
4aCTHOCHOBHOTOYU€0OHO-
porpaMMHOTOMaTeprana,
HEBBINOJIHUBILIEMYCAMOCTOATELHO
MPeAYCMOTPEHHBIE
MIPOrpaMMOHOCHOBHbBIE
3a[aHus, IOy CTHBIIEMY
MPUHIUITHATEHBICOIINOKU
BBBITIOJTHEHUH TIPETYCMOTPEHHBIX
IpOrpaMMON3alaHN, HE
0TpabOTaBIIEMYOCHOBHBIE
MPaKTUYECKHEe, CEMUHAPCKHUE,
11a00paTOPHBIE3AHATHSL, TOYCKAIOLIEMY
CYIIIECTBEHHBICOITNOKH
MIPUOTBETE,UKOTOPBINHE
MOXETHPOIOIDKUTD
00yUeHUENTUITPUCTYITUTh
KIpo(eCcCHOHATBHOM AeATENbHOCTH
0€e310II0JIHUTENLHBIX3a
HATHI
MMOCOOTBETCTBYIOMICHAUCITUTIIHE.

O11eHKa«S »- «OTIUIHO)

Ouenkapesyinb
TaTOB
BBITTOJIHEHUS
MPAaKTUYECKON
paboThI




PYKOBOJICTBOM,
KJIIMCHTAMH B XOJIC
npodeCcCHOHATbHON
JIeATEIbHOCTH;
IPaMOTHO U3JIaraTh
CBOH MBICIIH

1 0pOpPMIIATH
JIOKYMEHTHI 110
npodeCCHOHAIBHON
TEMaTHKE Ha
roCyJapCTBEHHOM
SI3BIKE;

MIPUMEHSATH CPEACTBA
UH(POPMALIMOHHBIX
TEXHOJIOTUN IJIs1
penieHus 3a1a4
JIOKYMEHTAIMOHHOTO
obecreueHust
yIpaBiIeHHUS,
HCII0JIB30BaTh
COBpPEMEHHOE
IPOrPaMMHOE
obecreyeHue;
OpPTaHHU30BBIBATH
JIOKyMEHTO000pOT;
pazbupatbcs B
HOMEHKJIAaType Ael

BBICTaBIISETCS,ECINO0 YAt CANMEET
ri1yOOKHe 3HaHUS y4eOHOro MaTepuana
noTeMe
IIPAKTUYECKONPAOOTHL, IOKa3bIBAETYCBOE
HUE B3aUMOCBSI3UOCHOBHBIX
MOHSTHM,UCIIOJIb3YEMBIXB
paboTe,CMOrOTBETUTHHA
BCEYTOYHSIOIINEN
JIONOJTHUTEIbHBIEBOIIPOCHI.
OOyuaroiuiics 1eMOHCTPUPYET3HAHUS
TEOPETUYECKOTOU
IIpaKTU4YeCKoroMarepuana
MOTEMENIPAKTUYECKON
paboThL,ONpPEAETSIET B3aMMOCBI3UMEKIY
[OKa3aTesIMU 3aJ1auu, 1aéT
IIPaBUJIbHBIAAIITOPUTM
peleHus, onpeienseT
MEXTUCLIUIIIIMHAPHBIECBA3UIIOYCIOBUIO
3aJJaHMsL.
OneHka«d»-«xopouio»
BBICTaBIISETCS,ECIH
oOyyaromuiicsnokasai 3HaHHEy4eOHOTr o
Marepuaa,yCBOMI
OCHOBHYIOJIUTEPATYPY,
CMOT'OTBETUTHIIOYTHIIOIHO
HaBCE3aJjaHHbIE JONOJHUTEIbHBIE U
YTOUHSIOLIMEBOMPOCHl. O0yyaromuncs
JEMOHCTPUPYET3HAHUS
TEOPETUYECKOTON
MpaKTU4YeCKoroMarepuana
MOTEMETIPAKTUYECKON pabOThLJOMyCKast
HEe3HAuUTENIbHbIE
HETOYHOCTUIIPUPEUICHUH
3a]1a4, IMESHETI0THOE
MTOHUMAaHUEMEX IACLIUIUINHAPHBIX
CBA3EH IIPU NPABUIBHOM
BBIOOpEANTOpUTMA PELICHUS 3aJaHHUS.
OrneHka«3»-«yI0BIETBOPUTETHHO
BBICTaBIISIETCS,ECIN 00yUaroImuiics
BIIEJIOM OCBOMJIMaTepual
MIPaKTUUECKOHPaOOThI, OTBETUIIHE
HaBCEe YTOYHSIIOIIEN
JIOTIOJTHUTEIbHBIEBOIIPOCHI.
OO6yuaromuiics
3aTpyAHAETCACIPaBUIBHON
OIICHKOMIIPEIJIOKEHHOM 3aa4H,
Ja€THEIOJIHBIN
OTBET,TpeOYIOMNI HABOASIIUXBOIIPOCOB
IpenojaBarens,BbI00p
aNropuTMapeuIeHus13a1auu
BO3MO>KEHIIPUHABOALIMX BOIIPOCAX
npenogasatens. OneHka«2y»-

Onenka
pe3yabTaTOB
pereHus
CUTYaIIMOHHBIX
3a7a4




«HEYAOBJIETBOPUTEIILHO» BBICTABIISETCS
oOyyaromnemycs, €CIIMOH
HMMEETCYIIECTBEHHBIE TPOOEIBIB3HAHUAX
OCHOBHOT'Oy4€OHOT0
MaTepUaNanpakTHIECKON
PaboTBLKOTOPBII MOTHOCTHIOHEPACKPBLT
COJIEPKaHUEBOINIPOCOB,HE
CMOTOTBETUTHHAYTOYHSIOINCH
JIONOJIHUTEIbHBIE BOIIPOCHI.
OO0yuarommiica1aéT HEBEPHYIOOLIEHKY
CUTYallUU,HETIPaBUIILHO
BBIOMPACTAITOPUTM JCHCTBHA.

OrneHka «5» - «OTIIMYHO»
BBICTABJIACTCS, €CIIU aeTCs
KOMIUTCKCHAs
OLICHKAIPEI0)KEHHOMCUTYaI!
W;JICMOHCTPHPYIOTCATITYOOKUE3HAHHS
TeopeTHIecKoroMarepuana
WYMECHHCHUXITPUMECHSTh;TOCIICI0BATESIILH
oe,
MIPABUIILHOEBBIITOIHEHUCBCEX3aIaHUI ;Y
MeHHe 000CHOBAaHHO H3Jarath
CBOUMBICIIH, ICTIATh HEOOXOTUMBIC
BBIBOJIBI.
OneHka«d»-«XxopouIo»
BBICTABJIAETCS,ECIIUIAETCS KOMITJICKCHAS
OLIEHKa
MPEI0KEHHOWCUTYAIHH;
JEMOHCTPHUPYIOTCATITYOOKHE3HAHUS
TeopeTHIecKoroMarepuana
WYMECHHCHUXITPUMECHSTh;TOCIICIOBATCIIHH
o€, PaBUIILHOEBHITIOTHEHNE
BCEX3aJaHUI;BO3MOKHEI
€IMHUYHBICONINOKH,
HCTIPABIISIEMBICCAMUMCTYICHTOMITOCTIC
3aMevyaHus
Mpeno/1aBaTelist; yMEHHe0OOCHOBaHHO
W3Narath CBOU MBICIIH,
NeNaThHEOOXOTIMBIE BHIBOJIBI.
OneHka«3»-«yI0BIETBOPUTEIHLHOY
BBICTaBJISICTCS, CCITH
CTYACHTAEMOHCTPHUPYET 3aTPyIHEHHSIC
KOMILUIEKCHOMOILIEHKOM
MIPEI0KEHHOWCUTYAITHH,
HEMNOJIHOETEOPETUIECKOE
o0ocHOBaHUE, TpedyroIIIee
HABOISAIIMXBOIIPOCOB
MIPeTnoaBaTelNs;BHITOHSET
33TAaHHSTIPHITOICKA3KE TTPETIOIaBaTelIs;
3aTpPyAHAETCABPOPMYIUPOBKE BHIBOJIOB.
OneHka«2»-«HeyJOBIECTBOPUTEIHHOY

Ouenkapesyinb
TaTOBHU
MUCbMEHHOTO
orpoca




BBLICTABJISICTCS, €CINIaHa
HENpPaBUIIbHASOIICHKA
MIPEITI0KEHHONCUTYAITNH;
OTCYTCTBYETTCOPETHUECKOE
000CHOBAHHEBBINIOJHEHNS 3aTaHUH.

OueHka «5» - «OTIUYHO»
BBICTaBJISIETCS,ECIIH
00yJaronUACABBITONHIIT padoTy 6€3
OLIMOOK U HEZ0YETOB, AOIYCTUI HE
0oJjiee 0AHOTO HE0YeTA.
Onenka «4» - «xopoio»
BBICTaBJISIETCS,eCIM 00y4JaroImuncs
BBIIIOJIHUII pabOTy NOJHOCTHIO, HO
JOTTYCTHJI B HEH He OoJiee oTHOM
HEerpyOo# OImMOKY M OHOTO HEJO0YETa,
WM He 0oJiee IBYX HEJAO0YETOB.
OneHka«3»-«y10BIETBOPUTEILHO»
BBICTaBJISIETCS,ECIIH 00 yJarOIIUNACS
IIPaBUIILHO
BBITOJIHUJIHE MeHee
[10JIOBUHBIPAOOTHININ
JOMYCTHIIHEOO0JIeeIBYX
rpyOBIXOIIHOOK, HITHHE
OoseeoTHOUTPyOOIiH OHON HErpyOoit
OIUOKY 1 OJTHOTOHEA0YETa, MIINHE
0oJjee IByX-TpeX HerpyobIxX
OIINOOK, UJTMOAHOM
HEerpyooHomMOKUUTPEX
HE/104€TOB, WINIIPU
OTCYTCTBUHOIINOOK,HO
MPUHATHIHHYETBIPEX -TIATH
HEZI04ETOB,IUI0X03HAET
TEeOpeTHYECKUIMaTepuall,
JIOIyCKaeTUCKaKeHNE(aKTOB.
OrneHKa«2»-«HEYIOBICTBOPUTEIILHOY
BBICTaBIISETCS,ECITU
00y4aromUNCAA0NYCTHIT YUCIIO
OLIMOOKH
HE0YETOB,ITPEBOCXOIAIIEEe
HOPMY,IPUKOTOPOUMOXKET
OBITHBBICTABIICHAOIIEHKAK3 », UITHECITUTIP
ABWJIHHO BBIMOJTHIIIMEHEETIOJIOBUHBI
paboThI.

5. TunoBble KOHTPOJIbHbIE 33JTaHUA WJIH MHBbIE Y4eOHO-MeTOAMYeCKre MaTepUuaJlbl,
Heo0X0aMMbIe /1JIs1 OLIEHNBAHUSA CTeNeHU C(POPMHUPOBAHHOCTH KOMIIETEHIIUI1 B Mpouecce
OCBOCHUS Y4eOHOM M CIUTIIUHBI

5.1. 3ananus K NpakTHYeCKUM padoTam




OK 01, OK 02, OK 03, OK 04, OK 05, OK 09, TIK 1.1

1.0dopmute nucbMo Ha OJaHKE C YIVIOBBIM PACIOJIOKEHUEM PEKBU3UTOB B COOTBETCTBUHU C
I'OCT P 7.0.97-2016.

Aptop mucema - I[IPABUTEJIBCTBO MOCKBBI, KOMUTET I10 JAEJIAM O
HECOCTOSATEJIBHOCTHU r. MOCKBBL.

CnpaBouHble JaHHBIC aBTOpa Muchma - JIyosiHckuit mip.,5 crp.1, Mocksa 101000 Ten. 925-35-
58.

JlaTa u peructpaMoHHbIA HOMEp muchMa - 27.03.2019 Ne 67/01-09.

Anpecar - [Ipencenarento ¢ponna umymectsa r. Mocksl M.H. ConoBbeBy yi. [Ipeuncrenka,
n. 17, Mocksa, 119034.

3aroi0Bok - O MpegocTaBiIeHUH JaHHBIX O pa3Mepe JI0JIM TOCYIapCTBa B YCTABHOM KaluTase
PEITPUATHSL.

Tekct - B coorBerctBuu c 11. 10 nocranosnenus [Ipasutensctsa PO ot 20 mas 1994r. Ne 498
«O HEKOTOpBIX Mepax IO pealn3allM 3aKOHOAATEIhCTBA O HECOCTOATEIHHOCTU (OaHKPOTCTBE)
npeaAnpusTHl pocuMm Bac B Ham aapec maHHbIE O pa3Mepe M0JIM TOCYIapCTBa B YCTaBHOM
kanurtaie OAO MockoBckuit xiebo3aBog Ne 18, pacrnonoxeHHOro mo aapecy: yia. Hukutunckas, 1.
45.

[TonnuceiBaeT 3am. npeacenarens O.J1. JImutpues.

Ucnomautens - O.B. Tumomenko 924-89-01.

2. CocraButTh akT peBusun kaccel npeanpusartus TOO "Cnaprak" Ne 15 or 14.03.20 .
OcHoBaHueM sBisieTcs mpuka3 aupekropa Ne 165 ot 13.03.20 .

B cocraB komuccnu, IpoBoAsIIEN pEBU3HIO BXOAT:

ITpencenarens - 3am. qupekropa C.H. Kosinos.

HiieHBI KOMHCCHH:

1. I'n. 6yxrantep H.M. Porosa.

2.Crt. 6yxrantep 3.A. Opiona.

3. byxrainrep O.U. Yuaesa.

[TpucyrcrBoBanu: 3am. ri. Oyxranrepa [.H. Kopones, kaccup B.1. Makcumosa.

PeBu3us 6buta nposeneHa B nepuos ¢ 14.03.20  mo 16.03.20 .

B pe3ynbrare npoBeieHHON peBU3UH YCTAaHOBJIEHO:

1. OcTaTok HaJIMYHBIX JEHET B Kacce 1o cocTossHuIo Ha 14.03.20  coryacHO KacCOBOM KHUTH
U JIaHHBIM OyXTaJITepcKoro ydera AokeH coctaBisaTh 5000 pyo.

2. ®akTUYECKUi OCTAaTOK HAIMYHBIX JeHeT B kacce coctapisieT 4800 py6. Henoctaua nener B
kacce - 200 py0.

3. Henoctaua HaIM4HBIX JIeHET B Kacce oOpa3oBajach 1o BUHe kaccupa B.W. MakcumoBoii.

AKT cocTaBlieH B 3-X ak3eMIuisapax: 1-i 7k3. - B neno Ne 05-11,

2-11 5K3. -AUPEKTOPY MPEANPUITHS,

3-1 9K3. - TJ1. OyxTanTepy.

B npunosxenun o0bsicHUTENbHAS 3anucka kaccupa B.M. MakcumoBoit Ha 1 1. B 1 3k3. (camy
OOBSCHUTENbHYIO 3alMCKy MHUCaTh HE HYXHO, HEOOXOAMMO B TEKCTE aKTa CJelaTh MOMETKY O
HAJIMYUU TPUTIOKEHUI).

Odopmuts rpud yrBepxaenus: nupekrop A.A. bepkyr, nara yreepxxaenus 18.03.20 .

OdopMuTh pekBU3UT "OTMETKA O HAIlPaBJIEHUU JOKYMEHTA B /110",

Hcnonuurens B.A. Anykun gara 25.03.20 .

3. CocTaBUTh JOJKHOCTHYIO MHCTpyKuuio ans Oyxranrepa 3A0 «JIMPA» IlaBnosa H.A.,
nupekTop GupMbl Ciupu0HOB A.B., ocTalbHbIE pEKBU3UTHI yKa3aTh CAMOCTOSITENILHO.

4. CocTaBuTh TpHUKa3, UCHoNb3ysa cieayrommue nanapie. OO0 «Meutay Ilonskos B.M. 10
OKTSIOpS TEKYILEro roja W3fal MpHUKa3 O MPOBEISHUU MHBEHTAPU3ALUU TOBAPHO-MATEPHATBHBIX



LEHHOCTE Ha ckiage unpeanpuatus. OH Ha3HAuYWil KOMHUCCHUIO TOJ IPEACceNaTeabCTBOM
KOMMepUeckoro aupekropa 3ojorapeBa E.M. B cocraB xoMuccHHM BONILIM TJABHBIA Oyxrairep
Bononmuna E.H. m Oyxranrep HpanoBa B.C. B mnpukase ObLIO MOpPydeHO MpEACTaBUTH Ha
YTBEP)KJICHHE TOKYMEHTBI CKJIAJICKOTO ydeTa (110 COCTOSHHIO Ha 1 OKTSAOps) M OT4ETHI 00 OcTaTKax
TOBapHO-MaTepUAIbHBIX IIEHHOCTEH (110 cocTosiHUIo Ha 10 okTs0ps) K 15 okTsa0ps. [IpoekT mpukasa
ObLJ1 3aBU3MPOBAaH SKOHOMHUCTOM npeanpuatus Mutunoi O.A.

5. CocTtaBUTh TPOTOKON AJMHHUCTPATHBHOIO COBEIIAHUS JHPEKIUH KOOIEpaTHUBa
«KBazgpaT», Ha KOTOpPOM OBLT PAaCCMOTPEH BOMPOC O MOOUIPEHWH PAOOTHUKOB MPEANPUATHS IO
utoram roza. Ilocne obcyxaeHHs aJIMUHUCTPATUBHOE COBEUIAHWE MPHUHSIO PELICHHE MOOLIPUTH
pPaOOTHUKOB TPEANpPUSATHS B pa3Mepe MECSYHOro Okiana.BeiuiaTy Oyxraiarepunm mnpennpusiTHs
npousBecTH 10 25.12.2024. OcranbHble JaHHBIE YKAKUTE CAMOCTOSATEIBHO.

6. Buectu HeoOxoaumble ucnpaBieHus B ohopmiieHue pekpusuta «['pud yrBepxKaeHus».
«YTBEPKIACHO»:

Pacniopsxenue lpencenarens

I'ocynapcrsennoit 1ympel @C PO

No 555p/8 ot 01 okTs16pst 2022 rona

NHCTPYKIUA

5.2. Bonipochl 17151 YCTHOTO Onpoca
OK 01, OK 02, OK 03, OK 04, OK 05, OK 09, TIK 1.1

YHu}UKanusa u cTaHAapTU3aLUs YIPABICHUYECKUX JOKYMEHTOB.
Oransl pa3BUTHUS Ae0Npou3BoaAcTBa B Poccuu.
@OyHKIUHN JTOKYMEHTOB.

4. 3axkoHOnaTeNbHBIC U MPaBOBBIE aKThl PO B oOmacTu mHOpMAIUK, JOKYMEHTOBEICHUS H
JIeNIOTIPOU3BO/ICTBA.

5. TocymapcTBeHHas cucTeMa JOKYMEHTAIMOHHOTO 00ECIIeUeHUs YIIPaBIICHHUS.
Oobmepoccuiickue kKiaccuPpUKaTopbl HHHOPMAIHH.
OOb1epoccuiickuii KjracCUPpUKaTOp yIpaBIeHYECKON HHpOpMaLuH.
Knaccugukanus ynpaBieHUECKUX JOKYMEHTOB.
. CTpykTypa ynpaBJIeHUECKOTO JOKYMEHTA.

10. TpeGoBanust K  OGOPMIEHHIO  PEKBU3UTOB  OPraHU3allMOHHO-PACTIOPSIUTENbHBIX
JIOKYMEHTOB.

11. bnanku. OcobeHHOCTH OpOPMIIEHHS Pa3JIMYHbIX BHJIOB OIaHKOB. TpeOoBaHUS K OJlaHKaM
JIOKYMEHTOB.

12. JIoKyMeHTBI OrpaHHYEHHOI'0 JOCTYyIA.

13. Buapl opraHu3aiimOHHO-TIPABOBBIX JOKYMEHTOB.

14. CrpyxTypa u ohopMieHHE pa3IMUHBIX BUJIOB OpPraHU3allMOHHO-TIPABOBBIX T0KYMEHTOB.

15. Hasznauenwue, coctaB, 0hOpMIICHHE YCTaBa.

16. Hasnauenwue, coctaB, 0pOpMIICHHE PETIIAMEHTA.

17. Hasznauenwue, coctaB, 0(pOpMIICHHE IITATHOT'O PACIHCAHUSI.

18. JlomKHOCTHASt MHCTPYKIIHS.

19. Odopmnenue npuka3oB U YKa3oB.

20. OdopmiteHre TOCTAaHOBJICHUIA U PEIIICHHH.

21. OdopmiieHre yka3zaHUN U paCIOPSIKCHHIA.

22. Tlporecc MOATOTOBKH PACIOPSIUTEIHHBIX TOKYMEHTOB IPU KOJJIETHAILHOM TPHHSATHH
peLICHU.

23. TloaroToBka MpUKa30B U UX OQOPMIICHHE.

24. TlonroToBka MOCTaHOBJICHUN U UX O(OPMIICHHE.

25. CnyxeOHbIe THCbMA: BUJIBI, TPeOOBaHUS K 0()OPMIICHHIO.
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26. ITportokomn: ¢hopmbl, cocTaB, TpeboBaHUs K 0(hOpMIICHHIO. BhITICKa U3 IPOTOKOIIA.

27. OdopmieHue akToB.

28. ITlepenucka: Ha3HAYCHUE, COCTAB.

29. JloknanHasi, cryxeOHast, 00BbSICHUTEIIbHAS 3aIHCKH.

30. OdopmieHue cpaBok.

31. Cpoxu XxpaHeHHs JOKYMEHTOB I10 JITYHOMY COCTaBY.

32. YuudumnupoBanabie HOPMBI JOKYMEHTOB TI0 JINYHOMY COCTaBY.

33. Texnomoruyeckas 1ernodka 00pabOTKH U IBHKEHUS JOKYMEHTOB.

34. Cpoku XxpaHEHUS JOKYMEHTOB.

35. Hasnauenue u cocTaB HHCTPYKIUH T10 JI€IOIPOU3BO/ICTBY.

36. IlepedyeHb THMOBBIX YIPABIEHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIoLIUXCs B Mpoliecce
JeSITeIbHOCTH TOCYJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS M OpraHU3alui, ¢
YKa3aHUEM CPOKOB XpaHEHUSI.

37. Ilpuem u nepBuuHas 00pabOTKa MOCTYMAIOMIUX B OPTaHU3AINI0 TOKYMEHTOB.

38. IlpenBapurenbHOE pacCMOTPEHUE U pacIipe/ie]ieHHe JOKYMEHTOB.

39. Perucrpanus JOKyMEHTOB.

40. KoHTpoIib UCTIONTHEHUS TOKYMEHTOB B OpraHU3aIUH.

41. CopaepkaHre HOMEHKJIATYPBI JIe] OPTaHU3alIUH.

42. OpraHusanus XpaHeHUs JOKYMEHTOB.

43. OcHOBHbIE TPeOOBaHUS, IPEIBIBIIEMbIC K 0(DOPMIICHUIO eI

44. TlpaBuna GopMUPOBAHUS PANUYHBIX KATErOpU JOKYMEHTOB B JIeNa.

45. DkcrepTU3a EHHOCTH JOKYMEHTOB.

5.3. Bonpocs! k 1u¢pepeHiupoBaHHOMY 3a4eTy
OK 01, OK 02, OK 03, OK 04, OK 05, OK 09, TIK 1.1

1. CymHocTh U CTPYKTYpa JOKYMEHTALMOHHOTO 00ECTIEYEeHUs YIIPABIICHUSL.

2. Poisp nokymMeHTanmoHHOTO 0OecTieueH s YIPaBICHHS B IEATEIILHOCTH TOCY/1apCTBEHHBIX
OpraHoB.

3. JloKyMeHT, OCHOBHBIE MOHSTHS, PYHKIIUU U CIOCOOBI JOKYMEHTHUPOBAHHS.

4. Haznauenune Enunoil rocynapctBeHHoi cucremsl nenonpousBojctBa (ET'CID) u ee ponb
B JJOKYMEHTAI[MOHHOM O0€CIeUYeHUH YIIPaBJICHNUS.

5. Hasnauenme wu cTpykTypa l'OoCymapCTBEHHOW  CHCTEMBI JOKYMEHTAI[HOHHOI'O
obecnieuenus ynpasienus ([CAOY).

6. Cucrembl 5SIEKTPOHHOIO JOKYMEHTOOOOPOTa, HX KiIacCUpUKAIMI, OCOOEHHOCTH
BHEJIPEHUS U TEHJICHIIUU Pa3BUTHSL.

7. VYHuuUKanMg W CTaHAApPTU3alMs KaKk OCHOBHOE HAIpaBJIEHHE COBEPIIEHCTBOBAHUS
JIOKYMEHTOB.

8. Cucrembl TOKyMeHTallUU. Y HUDUIUPOBAHHbBIE CUCTEMBI JJOKYMEHTAIUH.

9. CocraB 1 Ha3zHaUYEHHE TOCYJAPCTBEHHBIX (HAIMOHAIBHBIX) CTAHAAPTOB, PETYIUPYIOIINX
JIOKYMEHTAIIMOHHOE 00eCTIeYeHNe YIPaBICHHUS.

10. CoctaB W Ha3HA4YCHHWE 3aKOHOJATENBHBIX akTOB  Poccmiickoir — Demeparum,
PEryIHpYIOIUX JOKYMEHTAIMOHHOE 00eCTIeYeHUEe YIIPABICHHUS.

11. Xapakrepuctuka, cocraB u coaepxkanue [OCT P 7.0.97-2016.

12. CocraB pexsusutoB OPJl, mpaBmia ux ohopMIICHHS.

13. Buzpl 61aHKOB TOKYMEHTOB, UX XapakTepucTtuka. [IpaBumna odopmiieHus, U3roTOBJICHUS,
yuéTa, UCTIOIb30BaHUS U XpaHEHUs OJJaHKOB OpraHHU3alliH.

14. FOpunuyeckas cuiia JOKyMEHTOB.

15. XapakTepucTuka M COCTaB OPIraHU3AIMOHHO-TIPABOBBIX JOKYMEHTOB: TpeOOBaHHS K
COCTaBJIEHUIO ¥ 0(OPMIICHHIO.

16. XapakTepuCTHKa B COCTaB PACHOPSAUTENBHBIX TOKYMEHTOB: TPEOOBaHUS K COCTABICHHIO
U 0()OpMIICHHIO.



17. XapakTepucTuka ¥ cocTaB HMH(GOPMAIIMOHHO-CIIPABOYHBIX JIOKYMEHTOB: TpeOOBaHUS K
COCTaBJICHUIO M 0(OPMIICHHIO.

18. Hopwmbl cTHIISI yIIpaBICHYECKHUX JIOKYMEHTOB.

19. VauduuumpoBaHHsie GOpMbI MEPBUYHON YYETHOH TOKYMEHTALMU 10 YYETy TPYAa U €ro
orarel. O0mMe npasmia ohOPMIICHHS PUKA30B 110 JTUIHOMY COCTaBY.

20. CrpykTypa OpraHu3alMOHHO-PACTIOPSIAUTEILHON JOKYMEHTAIIUH.

21. OcOOCHHOCTH TOKYMEHTHPOBAHUS ATAIlOB TPYAOBOW JEATEILHOCTH PAOOTHHUKA: MIPUEM,
HepeBo/l, OTMYCK, KOMaHAUPOBKA, YBOJIbHEHHUE, OOIIPEHNE, TUCIUITTHHAPHOE B3bICKAHUE.

22. 3amaun, (QYHKIIMU W THIIOBBIC CTPYKTYPHI CIYKOBbI JOKYMEHTAI[MOHHOTO OOeCIeYeHUs
yIIpaBJICHUSL.

23. OcobeHHOCTH OpraHu3aIuy paboThl ¢ KOHPUACHIMAIBHBIMUA JJOKYMEHTAMHU.

24. Homenknatypa Jen: TOPSJIOK COCTaBICHHS, OQOPMIICHHS, YTBEPKICHHS U
NPUMEHCHUSI.

25. TpunHuuns! 1 GopMbI OpraHU3aLUH 1ETONPOU3BOJCTBA HA MPEANPUATHH.

26. TloHsTHe, MPUHIIUIIBI M XapaKTEPUCTHKHU IOKYMEHTOOOOPOTA.

27. OCHOBHBIE ATaNbl JOKYMEHTOO0O0pOTA.

28. IlepBoHauanbHas 00paboTKa TIOKYMEHTOB B OpraHHU3aIlHH.

29. TexHOJIOTHS paCCMOTPEHHSI TOKYMEHTOB B OpraHU3aIHH.

30. DkcnepTH3a EHHOCTH JOKYMEHTOB.

6. TpeGoBaHus K yCJIOBHSIM peajn3aliu padoyeil mporpaMMbl 11 CHHIJIHHBI

6.1.00mecucreMHble TPeOOBaAHUS

OnexTpoHHast nHGOpMaIMoHHO-00pa3oBarenbHast cpeaa PI'EOY BO «KUI'Y»

http://kchgu.ru- aapec oduIEaIbHOTO caiiTa yHUBEPCUTETA.

https://do.kchgu.ru- snekrponnas uadopmarmonHo-oopasoBatenpHas cpena KUI'Y.

DNeKTPOHHO-OMOINOTEYHBIE CUCTEMBI (3JIEKTPOHHBIE OMOINOTEKH )

Y4eOHblIi roa HanMeHoBaHMe JOKYMEHTA € YKa3aHHEM Cpok neiicTBus
PEKBH3HTOB AOKYMEHTA
2023/2024 Horosop Ne915 »s6¢c OOO  «3HaHuymM» OT JleiicTByeT 10
y4eOHBIN TOJT 12.05.2023r. 12.05.2024r.
OneKTpoHHO-OubnnoTeyHass  cucreMa  «JIaHby. beccpounsiit

HoroBopNeCOBHB-2940T11 nexabps2020rona.
2023/2024 OnextponHa sionbmmoreka KUI'Y (3.5.). [Tonoxenne Beccpounsrii
y4eOHBIN TOJT 060 Db yTBepkIeHO VYUeHBIM COBETOM  OT
30.09.2015r. [IpotokonNel). DnekTpoHHBIN anpec:
https:kchgu.ru/biblioteka-kchgu/

2023/2024 OnexTtponnas 6ubnmnoreka IOpait Jlorosop Ne 5856  JleiicTByer o
y4eOHBIN TOJ ot 12.05.2023 r., nelictByet no 12.05.2024 r. 12.05.2024 .



http://kchgu.ru-/
https://do.kchgu.ru-/

2023/2024 DIIeKTPOHHO-OUOIMOTEUHBIE CUCTEMBI:
y4eOHsbIi rog | Hayunas DIIEKTPOHHAs OubmnoTeka
«ELIBRARY.RU» -
https://www.elibrary.ru.JTuneH3snoaHoecoIaeHue
Nel156460101.08.2014r.becrnatHo.

Hanwonansnasnnexrpornasouomoreka(HIB)

https://rusneb.ru.ToroBopNe101/HD5/13910122.03.20
16r.BecrutatHo.

Dnexrponnslii pecypc «Polred.com O630pCMMN»
—https://polpred.com. Cornamenue. becrarHo.

beccpouno

6. 2. MaTepI/IaJI])HO-TeXHH‘leCROC H y‘leﬁHO-MeTOHI/I‘leCKOC odecmevyeHue AUCHUIIIIHHBI

HaumeHoBanne moMemieHHMH /Uil TIpPOBeJeHHs] BcCeX BH/IOB
y4eOHOiIesATeIbHOCTH, MPeIyCMOTPEHHON Y4YeOHbIM ILIAHOM, B
TOM
YHCIeNnoMelleHNALISICAMOCTOATeIbHOIPadoThI,CyKa3aHueMIepeY
HS OCHOBHOIO OO0OpPYIOBAHMS, YYeOHO-HAIVISIAHBLIX MOCOOMI M
HCII0JIb3YeMOr0 POrpaMMHOr0 odecneYeHus

Anpec
NOMeIeHu IS
NPOBeIeHUSIBCEXBHU
JI0BY4€e0HOi
JAesiTeIbHOCTH,
NpeaycMOTPEHHOI
Y4e€OHBIM IJIAHOM

Jlabopatopust JIOKyMEHTAI[HOHHOTO OOECIEUYCHHUs] YNPaBICHUS U TPOBEICHMS
3aHATUM  JIEKIMOHHOTO THIA, 3aHATMH MPAKTHUECKOro THIA, KypCOBOTO
MPOEKTUPOBAHMS (BBIMOIHEHUSI KypCOBBIX PabOT),IPYMIIOBBIX M HMHAWBUAYAIBHBIX
KOHCYJIbTaIlNH, TEKYIIEr0 KOHTPOJIS M MPOMEXXYTOUHOH aTTeCTalIyH,

CTOJIBI KOMIBbIOTepHBIE — 20 mIT.,

cTyibs — 20 mrT.,

CTOJI ¥ CTYJ Tperofasarens — 1 mr.,

MernoBas 1ocka — 1 mr.,

TpuOyHa — 1 mrT.,

KOMIUIEKT OJIAHKOB YHH(UIIMPOBAHHBIX MEPBUYHBIX TOKYMEHTOB,

KOMIUIEKT hopM Oyxrantepckoii (prHaAHCOBOI) OTYETHOCTH,

KOMIUJIEKT IJJaHa CUETOB,

COOpHHUKH 3a/1a4,

KOMIUIEKT (DOPM YUETHBIX PETHCTPOB;

Y4eOHO HarJIsiAHbIE TOCOOUS B SJIEKTPOHHOM BHJIE

TexHn4eckue cpeacTBa 00yICHHUS:

TeaeBu3op - 1 wr.,

KOMITBIOTEp C TIOAKIIOYCHHEM K HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON CETH

«HTepHETY nO0ECTIeYCHUEMTOCTYIABIICKTPOHHYIOUH(POPMAIIMOHHO-
00pa3oBaTeNbHYICPEyyHUBEPCHUTETA.
Jlunen3noHHoe pOrpaMMHOE obecrieueHue:

- Microsoft Windows (JTuuensust Ne 60290784), Geccpounast

- Microsoft Office (JIumensus Ne 60127446), 6eccpounas

- ABBY Fine Reader (;mmensus Ne FCRP-1100-1002-3937), 6eccpounas

- Calculate Linux (Baecén B EPPII Ilpukazom Munkomcssizu Ne665 or 30.11.2018-
2020), 6eccpounas

- Google G Suite for Education (IC: 01i1p5u8), 6eccpounast

- Kaspersky Endpoint Security (Jlumemsust Ne 1CE2-230131-040105-990-2679), ¢
31.01.2023 1o 03.03.2025 .

- [aKkeT TMPWIOKEHHH st OO0bEKTHO-OPUEHTUPOBAHHOTO  HPOrPAMMHUPOBAHUS
Embarcadero (Item Number: 2013123054325206. Cpok JeWCTBUSI JIUIIEH3UH:

OeccpoyHas);

- NAKeT BH3YaJbHOTO DPENAKTUPOBaHMS pPacTpoBhIX H300pakenuit GIMP (JInnensus
GNU GPLv3. Cpox JaercTBus JIMLECH3UU: Geccpounas);
- maker wmaremarudeckoro MopenupoBanuss Mathcad (Contract Number (SCN)
4A1913127. Cpok JeHCTBUS JUTCH3W U OeccpouHas);

- cHUCTeMa TIOMCKa 3aMMCTBOBaHMH B TekcTax «AHTmmarmatr BY3» (KOHTPAKT
Ne0379400000323000002/1 oT 27.02.2023 r.);

KapauaeBo-YUepkecckast
Pecny0Onmika, T.
Kapauaesck, YIL
Jlennna, 29. VYueGHo-
71a00paTOPHBIA KOpIIyC,
5 stax, nmoMmerieHue Ne
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https://www.elibrary.ru/
https://rusneb.ru/
https://polpred.com/

- Wundopmaunonno-npaBoBast cucrema «Muoppmuo» (Horosop Ne HK 2846 ot
18.01.2023 r.);
- maker BusyanbHoro 3D-mozpenmpoBanusi Blender (JImuensuss GNU GPL v3. Cpok
JeHCTBUS TUICH3UA: OecCpoUdHas);

- BeKTOpHBIN Tpadmueckmii pemakrop Inkscape (JImmemsmss GNU GPL v3. Cpox
JeHCTBUS JUIEH3HH: OeccpouHas);
- mporpaMMHBIH Komruiekc s Bepctku Scribus (JIumemsmss GNU GPL v3. Cpox
JICUCTBUS JIULIEH3MH: OeCCPOUHast);

- AutodeskAutoCAD  (Jlmmemsms  Ne  5X6-30X999XX.  bBeccpounas
o0pazoBaTebHas (axamemuueckast) JIULIEH3UA);
- Autodesk 3DS Max (JIumemsuss Ne 5X5-93X928XX. Beccpounas

oOpazoBaresnbHas (aKaJleMUYeCcKas) JIUISH3Us).

AynuTopus ISl CAMOCTOSATENLHOM paboThl 00yJatomuXcs.

Cneuunanu3upoBaHHas MeOeb:

CTOJIBI — 12 miT.,

CTyTbsI — 24 mmiT.,

JIOCKa MeJioBast -1 mmiT.,

Y4eOHO-HarIAHbIe TocoOns (B AIEKTPOHHOM BHU/IE). TeXHUIECKHE CpecTBa 00 yIeHHS:
HOYTOYKH C MOAKIIOUYCHUEM K HH(DOPMAIMOHHO TEICKOMMYHHKAI[HOHHOW CETH
«VHTEpHET» N 00ECIIeYeHUEM J0CTYIIa B DJIEKTPOHHYIO HHPOPMAIIMOHHO-
00pazoBaTeNbHYIO0 CPEAY YHUBEPCUTETA — 3 IIT.,

JIuneH3uoHHOE POrpaMMHOe 00eCTICUeHHE:

- MicrosoftWindows (JIutiensus Ne 60290784), 6eccpounas

- MicrosoftOffice (JIuuensus Ne 60127446), 6eccpounas

- ABBY FineReader (munensus Ne FCRP-1100-1002-3937), 6eccpounas

- CalculateLinux (srecén B EPPII ITpukazom MunakomcBszu Ne665 ot 30.11.2018-
2020), 6eccpounas

- Google G Suite for Education (IC: 01i1p5u8), 6eccpounast

- Kaspersky Endpoint Security (JIunensus Ne 1CE2-230131-040105-990-2679), ¢
31.01.2023 o 03.03.2025 .

369200, KapauaeBo-
Yepkecckas
Pecny6nuka, r.
Kapauaesck, yiu.
Jlenuna, 29. Yue6Ho-
1mabopaTOPHEIA KOPITyC,
5 sTax, momereHne Ne
507

YuraneHsii 3a1, 80 Mect, 10 koMibioTepoB. Cneyuaniusuposannas medeis: CTOIbI
YUYCHUYECKUE, CTYIbs. Texnuyeckue cpeocmea obyuenus:

Hucnneii bpaitns ALVA ¢ nporpammoit sxpanaoro ysenuuuteiast MAGicPro;
CTalMoOHapHbIH BuAcoyBenuunTensCicarView ¢ MOHUTOPOM;

2 xommbroTepHBIX posmiepa USB&PS/2; kmaBuarypa ¢ Haknaakoit (JILIIT);
aKyCTHYeCKasl cCcTeMa cBo6OIHOTO 3ByKoBOro mouis FrontRowtoGo/$; mepconasbHbie
KOMITBIOTEPHI C BO3MOXKHOCTBIO MOJIKIIOYEHUsI K ceTh «HTepHeT» 1 obecrieueHneM
JIOCTYTIA B AIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTENFHYIO CPEy YHUBEPCUTETA.
Jluyenzuonnoe npoepammuoe obecneyenue:

- MicrosoftWindows (JIutiensust Ne 60290784), 6eccpounas

- MicrosoftOffice (JIumensus Ne 60127446), 6eccpounas

- ABBY FineReader (ntuniensus Ne FCRP-1100-1002-3937), 6eccpounas

- CalculateLinux (Buecén B EPPII Ilpukazom Munkomcszu Ne665 ot 30.11.2018-
2020), 6eccpounas

- Google G Suite for Education (IC: 01i1p5u8), 6eccpounas

- Kaspersky Endpoint Security (JIutensus Ne 1CE2-230131-040105-990-2679), ¢
31.01.2023 o 03.03.2025 .

369200, Kapauaeso-
Uepkecckas
Pecny6inuka, .
Kapauaesck, yi1.
Jlenwnna, 29.
Y4eOHo-mabopaTopHbIi
KopIryc, kab. 102 a.

7. OcodeHHOCTH peaan3alvu JUCHUIIVIMHBI AJI1 HHBAJIU/IO0B U JIMI ¢ OrPAaHUYICHHBIMH

BO3MOKHOCTSIMM 310POBbSA

Jusa munn ¢ OB3 w/wmm ¢ usBanmumHocThio PIIJ] paspabareiBaeTcsi Ha OCHOBaHUU
«[TonoxeHuss 00 opraHu3ay 00pa30BATEIBLHOTO TMpolecca Ui OOyYeHHs] MHBAIUIOB M JIUI C
OTPAaHWYEHHBIMH BO3MOXKHOCTSIMU 37I0pPOBbsi B  (peZIepallbHOM TOCY/IapCTBEHHOM OFOKETHOM
«KapauaeBo-Uepkecckuii

06pa3OBaTCJ'IBHOM YUPCKIACHUN BBICIICTO 06pa30BaH1/1;1

rOCYJapCTBEHHBIN YHUBEpCUTET NMEHH Y. JI. AnneBay.
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